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WENZHOU-KEAN UNIVERSITY

Job Description — Treasurer

Department: Office of Financial Services Report to: Director of Finance

Responsibilities:

1.

7.

Keep daily cash reserves and accounting vouchers, and deposit the cash in excess
of reserve quota in bank account on daily basis.

Review the payment order in the financial system of the university, make
payments in compliance with the policies and regularities, keep accounts of the
cash payments, and reconcile the accounts with bank record.

Process the overseas remittance.

Process of bank account opening/change/closure, managing relationships with
banks;

Work with functional divisions of the university to make cash payment
forecasting;

Collection of tuition and fees;

Other ad hoc tasks as assigned

Required Qualification:

1.

Master’s degree in accounting/financial management, or Medium Level Accountant
Title with Bachelor's degree;

CET-6, fair proficiency in English language, ability to use English as working
language;

Good grasp of accounting knowledge and skills, and familiarity with the government
accounting system;

Strong sense of responsibility, good work manners and work ethics, and excellent
communication skills.

Preferred Qualification:

Experience in accounting practice in colleges or universities



