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WENZHOU-KEAN UNIVERSITY

Job Description - Engineering Management Position (Interior

Decoration)

Department: Campus Planning & Construction Report to: Director

Responsibilities:

1. Be responsible to coordinate for the campus interior design scheme, the interior
design of partial space on campus, and the interior decoration materials and
craftsmanship;

2. Participate in all kinds of bidding and procurement process of equipment and

service in the engineering construction phase.

Be responsible for managing quality, safety and schedule during the project

construction period, as well as the maintenance work of as-built projects;

Organize or participate in the project acceptance testing of each stages by rules;

Deal with all kinds of review formalities in the construction stages;

Be responsible for technical review of relevant disciplines;

Complete other tasks assigned by the leaderships.
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Required:

1. Bachelor degree or above, major in interior design or architecture, or related;

2. At least three years of working experience as civil engineering site management
personnel or designer (architect);

3. Possess excellent professional technical knowledge and ability, and be familiar
with the national, provincial and municipal laws, regulations, norms and
engineering construction procedures, master the relevant knowledge of industrial
management, and master professional technical knowledge;

4. Be familiar with drawing software such as AutoCAD, SketchUp and PhotoShop,
have an ability of hand-drawn sketching, and have innovative design concept;

5. Adhere to principles and insist anti-corruption, and have a good team spirit.

Preferred:

1. Candidate who has intermediate (inclusive) technical titles or above, or hold a
professional qualification certificate of engineering technology that can be
employed as engineers, such as first-level construction engineer, first-level
registered fire engineer, supervision engineer, etc.

2. Candidate who has background of studying or working abroad.

3. Candidate who has ability of written and oral expression in English;



