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WENZHOU-KEAN UNIVERSITY

Job Description - Bilingual (English &Chinese) Writer

Department:Media and Design Center  Report to: Media Center Assistant Director,

Responsibilities:

1.

Create and proofread contents for University’s activity news, web content and
related English materials

Compiling, organizing and maintaining the English page of official website and
other digital platforms and products.

Provide guidance for Student Corps at WKU Student Media Center.

Assist in branding for Wenzhou Kean university nationally or oversea.

Other translation work and projects.

Qualification:

Required:

1. A master degree in translation, English writing, communication, or a related field.

2. Knowledge of translation, English writer or a related field with at least 1 year
working experience

3. Fluency in oral and written English.

4. Good teamwork ability and sense of responsibility.

Preferred:

Overseas working or learning experience is preferred.



