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WENZHOU-KEAN UNIVERSITY

Job Description — Construction preliminary work management

specialist

Department: Infrastructure & Campus Planning Report to: Director

Responsibilities:

1.

w

Responsible for the determination of campus building functions and coordinate the
overall style of campus buildings.

Assist with all kinds of bidding works in the engineering construction phase.

Responsible for organizing and designing internal joint hearing at each stages.

Responsible for going through all kinds of examination and approval formalities in the
construction stage.

Responsible for technical reviewing panel of relevant professions.

Complete other tasks assigned by the leaderships.

Required Qualification:

Bachelor degree or above, major in Architecture or related.

At least five years of working experience as Civil Engineering Site Management
personnel;

Intermediate technical title or above;

Be familiar with the laws, regulations and norms of engineering construction issued
by nation, province and city, and master relevant knowledge about the professions
and the administration in the field,

Stick to principles and insist anti — corruption, with strong organizing and
coordinating ability.

Has ability of written and oral expression in English;

Preferred Qualification:

1.

Candidate who has background of studying or working abroad is preferred.



