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WENZHOU-KEAN UNIVERSITY

Job Description - Fire Safety Management Specialist

Department: Logistic and Assets Management Report to: Assistant Director

Responsibilities:

1.

Responsible for fire safety management. Formulate fire safety regulations and
procedures, implement fire prevention, manage fire-fighting facilities and
equipment, carry out fire inspections and fix the safety hazard.

Organize and implement fire prevention inspections to eliminate fire hazard;
carry out campus fire safety inspections monthly; take precautionary measures
to discover and reduce fire problems in ways of personnel defense, technical
defense and physical defense.

Organize security awareness training to develop fire safety knowledge and skills;
organize fire drills; establish evacuation measures; assist to manage the
surrounding environment, special equipment, and hazardous chemicals.
Responsible for managing fire safety archives and records, keeping a record of
<Daily Fire Prevention Surveillance Summary Sheet>, <Fire Safety Work Monthly
Summary Sheet>, ensuring the work of fire safety management to be well
documented, and procedures to be put in place.

Organize and manage the campus fire volunteer fire brigade; receive
supervisions and inspections from the fire prevention organization of emergency
management department, perform other fire prevention related tasks issued by
the government.

Responsible for supervising and managing large equipment on campus.

Perform other duties as required.

Required Qualification:

Bachelor’s degree or intermediate or higher professional title.

At least three years of fire safety management related working experience or
one year of school fire safety management working experience.

Adhere to principles, honest and public-spirited, good organizational and
coordination skills.

Preferred Qualification:

1.

Majored in Public Security or working in public security system, relevant working
experience, overseas education background enjoy priority.



