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WENZHOU-KEAN UNIVERSITY

Job Description - Overseas Media Relations Management

Department: Media and Design Center Report to: Media Center Senior Coordinator

Responsibilities:

1.
2.
3.

Plan and organize overseas press releasing;

Develop and maintain overseas media relations;

Responsible for overseas cultural communication work, and management of the
student team of the overseas network culture center;

Responsible for overseas new media platform operations, including posting news
and events on English pages or social platforms such as Facebook, Instagram,
Twitter, etc., and tracking the release effect;

Undertake other assigned tasks.

Qualification:

Required:

1. Master's degree or above, majored in Communication, Market Branding or related
fields;

2. One vyear's work experience or above, excellent writing, proofreading and
planning skills;

3. Fluency in oral English and excellent translation skills;

4. Good teamwork ability and sense of responsibility.

Preferred:

1. Overseas learning experience is preferred;

2. Experience in related work.



