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Job Description - Strategic Planning and higher education

Policy Analyst

Department: Office of Strategic Planning and Institutional Research
Report to: P&IR Director

Responsibilities:

1.

5.

Work with Faculty and staff to formulate and implement WKU strategic plan and
other WKU policy initiatives;

Study the principles and policies of the development of higher education while
focusing on the core issues of university reform and development, and carry out
related research;

Engage in major research projects assigned by the university and provide analyses,
advice and solutions for the WKU’s development and decision-making;

Develop background research and draft reports for internal project use as well as
final publication or presentation including proceedings, papers;

Undertake other assigned tasks.

Qualification:

Required:

1.

MA of Educational economy and management or higher education or comparative
education, and 3 or more years of experience in college strategic planning and
higher education policy research;

2. Excellent written and oral communications skills both in Chinese and English;

3. Experiencein analyzing data and translating it for a variety of audiences, including
an ability to synthesize and summarize research findings and recommendations to
a variety of audiences;

4. Ability to work collaboratively and effectively in a team environment.

Preferred:

1. Learning or working experience in higher education or overseas preferred;

2. Scholarly publishing research articles in renowned academic journals and included

by SCI/SSCI/A & HCI.



