
温州肯恩大学验收单

Assets Acceptance Certificate of WenZhou-Kean University   

使用部门Department:  
按仪器设备说明书或铭牌填写项目（区分大小写）：
Fill in the following form according to the nameplate or the equipment specification (case-sensitive):
	资产名称Assets name         　　　    　 　　　　

型号Model               规格Specification                       　　　

序列号Serial number                      出厂日期Date of production                                                 


按采购发票或合同填写项目Fill in the following form according to invoices：

	数量QTY　              单价Unit price　   金额Total price　     　　　   
经销商/供货商Dealer/supplier                          保修期Warranty period            

保修联系电话Warranty contact number                             


按实物验收情况填写：

Fill in the following form according to assets received：
	验收情况：Acceptance report:  

1.到货数量与申请数量是否一致?    □是     □否                              

1. Is the quantity received same as the quantity requested?   □YES    □NO

原因Reason                                                                     

2.品牌型号是否正确?              □是     □否                              

2. Are the brand(s) and model(s) correct?               □YES     □NO

原因Reason                                                                     

3.配置及功能是否正常            □是     □否                              

3.Whether the configuration and function work as normal       □YES     □NO

原因Reason                                                                    
4.到货时间是否正常              □是     □否                               

4. Is the asset(s) delivered in a timely manner            □YES     □NO

原因Reason                                                                    
5.安装调试是否正常              □是     □否                               

5.Whether the installation is successful and debugging works       □YES     □NO 

原因Reason                                                                    
备注：服务类验收参照以上Comment: service acceptance refers to lists above

	配件、附件情况Fittings ，attachment：     /                                                           
存放地点Location　　                                                                

验收意见：合格Examine and receive：qualified and accepted　　      

不合格及其原因Disqualification and the reason　　　                                      　

备注Notes：：                                   验收时间Acceptance date：　　　　     

使用部门验收签字Preserver signature：　　　　　　　　　                           　　

　　　　　　　                                                                     

专家签字(注明职称及联系方式)Expert signature：（Indicate the title and contact information）：                                              

　                                                                                 

采购人签字Procurement personnel signature：                                     


注：（1）提供的仪器设备及附件与合同发货单标明的名称数量相符；

（2）外观情况合格：①包装无破损、浸水②仪器外表无凹坑油漆剥落、破损；③紧固件有无脱落、金属件有无锈蚀； 

（3）设备随机资料齐全：装箱清单、合格证、产品说明书、保修卡、海关单证等由使用单位自行保管；
（4）设备运转正常。

PS：（1）the quantity of equipment and attachment should conform to the quantity indicated on the dispatch bill. 

（2）qualified appearance:①packaging without damage or flooding: ②no peeling paint or broken part；
③fasteners without loss, no corrosion of metal parts； 

（3）complete information：packing list、certificate、manual、warranty card、customs documents should be kept by the users’ department.
（4）the device is working properly.
