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Wenzhou-Kean University Online Graduation Application Handbook

(UG level)

*Please use desktop: visit www.wku.edu.cn, then log in “My WKU” for the following steps.

*For Chinese version, please go to page 1.
® Step 1 - Upon receiving the graduation application email prompt: Click the link in
the email, or copy the link into your browser (recommended to use Google

Chrome) to access the degree application form page.
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Or you can access to this application in “To-do” after logging in “My WKU".
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® Step 2: After carefully reading and confirming the pop-up message, select “Start Application”
or “Delay to the next cycle” as needed.
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Start application Delay to the next cycle

® Step 3: Fill Out the “Graduate Information Form” (Required for All Applicants). After
completing the “Start Application” step, the system will automatically redirect you to the
Graduating Information Form page. Please carefully read the pop-up instructions and fill

out the form according to the guidance text within each field. Ensure that all information
12



provided is correct and complete. This form includes a “Save Draft” function — you may
partially complete the form, click “Save Draft” at the bottom, and name your draft. You can
later retrieve and continue editing it under “My Drafts.”

Note: Your KU course audit will only begin after you have successfully submitted this form.
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If you need to use the “Save Draft” function, please refer to the instructions below:
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| certify that all the information above is complete and correct.

" &4/Signature

SHES

BRAETEE

23 i

®EEL (1) HEER (0) HEmsiE (18) FEHEh (22) iz ==

BRI

pr=stin

(AT < B
EMEEA e () Nasan s

® Step 4: After you successfully submitted the “Graduating Information Form”, you will be

redirected to the “Wenzhou-Kean University Graduation Application Checklist” page. Please
read the pop-up message carefully; after reading, click “Confirm” to enter the checklist. The

checklist displays the progress of all your graduation-related pending items.
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Meanwhile, you can check the progress of each ongoing checklist item by navigating to “My

Applications” and selecting the corresponding application.

Servica Center Public Information

Wy To-Do (118) CCMe (12) A 27 My Compieted [ 18483) My Dran Prowy PiDcess

Application aate
- Operation

Frocess Summary Progress. suatus

® Step 5: Chinese Curricular Course Audit: If the status of this task is X, please click
the item and then “submit” to activate the process. If you did not complete the
required credits, you cannot submit successfully. Once you complete the credits,

activate the process again by clicking the “submit” button.

5 deEe X

® Step 6: Co-curricular Volunteer Service and Expanding Practice Hours: If the status of this
15



task is X, please click on this item to enter the corresponding page. Check the "Approved

Hours" in the upper left corner. If the hours do not meet the graduation requirement, you

can check if you have participated in any activities that have not been approved. If this is

the case, you can contact the relevant activity organizer to expedite the approval. Once the

valid hours meet the graduation requirement, the status of this item will automatically

change toV.
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O For students enrolled in 2021, the total approved hours reaching 40 hours meets

the graduation requirement.

O For students enrolled in 2022 and after, besides the total approved hours reaching

40 hours, students are required to complete 20 hours in the category of “Volunteer

Service and Daily Labor Activities” to meet the graduation requirement.

® Step 7: Academic Violation Records: If the status of this task is X, please click on this task
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to enter the corresponding page. You are required to submit one Violation State Form for

each violation (Template and Example are available to download).
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® Step 8: Conduct Violation Records: If the status of this task is X, please click on this task to
enter the corresponding page. You are required to submit one Violation State Form for each

violation (Template and Example are available to download).

17



TREHEE

O witRES ® 37| v HFHES: 20241119142338798ED3

HiEAER

## | 3= (San Zhang)

BERAL | 188XXXX0001 HEAE | 2024-11-19 14:23:32

HisEE

35 | mTE T =k | HENRRSRR
BEE—SFicREIRR LERED

iBigicR

(ELFERAS) BeERsIbRnEES (ST BoEnsunRIRS
(To fill) Violation Statement Form (Example) Violafion Stalement Form

# iBEHE plisESic) FimsT% CEES
sE s
1 filicns o TR Erpsiiis
FuhAE 100MB
&t =P

Q1: | am a current graduating student, but | have not received the graduation application
email in my WKU email account.

A: It is possible that you have blocked emails from the ONCE system, which is why you are
not receiving them. You can also find the graduation application task in the My To-Do list on the

ONCE system.
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Q2: How can | check the progress of the whole checklist?
A: In “My to-do”, click the graduation application to view. Note: You can only view the
checklist after you successfully submitting the “Graduate Information Form”. Otherwise, the

system will require you to fill out and submit this form first.
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Q3: How can | check the returned applications?
A: MENER—BRIEFRHKRE, SRS ERR, RS UBERE ONCE 5/
FEREMRE, REERXNBEMNERXZZHEERHRO, £I57E ONCE 50 PR B H MK
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Q4: How can | check the applications that are in progress or have been rejected?

A: You can view in progress/rejected applications in “My applications”.

Home Servica Center Public Information
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Q5: | have already submitted my online graduation application, but | would like to

withdraw.

A: If you wish to withdraw your graduation application, please go to the Graduation
Application Checklist page and click “Withdraw Application.” The system will display the contact
information of the Registrar’s Office. You can contact the Registrar’s Office via email to formally

request the withdrawal.
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Q6: | have already attended the commencement ceremony, why am | still under graduation
audit/why hasn't my degree been conferred yet?

A: The commencement ceremony is only a ceremonial event. Being eligible to attend the
graduation ceremony does not mean that you have passed the graduation audit, nor will you
receive your degree.

Q7: lapplied for winter/spring/summer graduation. If | pass the audit, when can | collect my
graduation materials?

A: The timing of the graduation audit and the issuance of graduation materials varies
according to the academic calendar of the year. Generally, materials are issued about one month
after the end of the semester/session. Students graduating in Winter can usually collect the
material by the end of March to early April (due to Spring Festival), the Spring batch in early July,

and the Summer batch by the end of August to early September.
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