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Wenzhou-Kean University Regulations on Research Fund Management
(2025 Revision)

Chapter I General Provisions

Article 1 In order to further stimulate the research and innovation vitality of the
university, standardize the management of research project funds, improve the efficiency of
fund utilization, and promote the healthy development of the university’s research endeavors,
this regulation is formulated in accordance with relevant documents including the Opinions of
the General Office of the State Council on Reforming and Improving the Management of
Central Government Research Funds ([2021] No. 32), the Notice of the Ministry of Finance
and the Ministry of Science and Technology on the Issuance of the ‘Management Measures for
National Key R&D Program Funds’ ([2021] No. 178), the Notice of the Ministry of Finance
and the National Natural Science Foundation of China on Issuing the ‘Management Measures
for National Natural Science Foundation of China Funded Projects’ ([2021] No. 177), and the
Management Measures for National Social Science Fund Projects ([2021] No. 237). These
measures are also designed in alignment with the university’s actual conditions.

Article 2 The research project funds in these regulations refer to the research project
funds where Wenzhou-Kean University is the primary host institution or participating
institution. These include vertical research project funds, horizontal research project funds, and
matching funds.

1. Vertical Research Project Funds

Vertical research project funds refer to the research project funds obtained by

undertaking regular programs or special programs established by national or local government
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funding sources.

2. Horizontal Research Project Funds

Horizontal research project funds refer to the funding obtained through research
activities commissioned by governments, enterprises, and institutions. This includes funds
acquired from collaborative research, commissioned studies, decision-making consultancy,
technical services, technological development, and the transfer of scientific and technological
achievements. Funds received through science and technology innovation vouchers shall be
managed as horizontal research project funds.

3. Matching Funds

Matching funds refer to special funds allocated from the university’s annual budget to
encourage faculty and staff to undertake high-level research tasks. These funds are provided to
support vertical research projects at the municipal level or above, with Wenzhou-Kean
University as the primary hosting institution. The amount is determined based on the project
level and actual funds received. Research funds transferred to collaborating institutions are not
eligible for matching support.

Article 3 All research project funds obtained in the name of the university are
considered university income and must be centrally managed, accounted for, and used
exclusively. Expenditures for research projects must comply with the relevant fund usage
regulations set forth by the funding entities, as well as the university’s financial regulations.

Article 4 The university operates a principal investigator responsibility system for
research projects. The principal investigator is responsible for the rationality, authenticity, and

relevance of fund usage and is expected to accept management and supervision by relevant
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departments. The principal investigator shall adhere to the university’s research fund
management policies and prepare project budgets in a scientific, rational, and practical manner,
based on the needs of the project and the scope of fund expenditures. The principal investigator
must use the funds in accordance with the approved budget and contracts (or task agreements),
accept supervision and inspection by higher authorities and relevant university departments,
promptly complete the project closure and accounting procedures, and report on the use of
research project funds as required by regulations.

Article 5 The Office of Research and Sponsored Programs, the Office of Finance, and
the Office of Supervision (Office of Audit) are responsible for managing, supervising, and
auditing the use of research project funds according to their respective duties.

Chapter II Project Budget and Scope of Expenditures

Article 6 The budget for vertical research project funds shall be executed according to
the project proposal or contract approved by the project initiation institution. The budget for
horizontal research project funds shall be executed according to the contract signed between
both parties.

Article 7 The budget for matching funds is executed based on the actual annual funding
allocation issued by the university. Any unused matching funds beyond the designated period
will be reclaimed by the university. The upper limits for matching fund proportions are set as
follows:

1. National-level vertical research projects: up to 80% of the awarded amount

2. Provincial/ministerial-level projects: up to 50%

3. Departmental/bureau-level projects: up to 20%
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For vertical research projects transferred from external institutions to the university,
matching funds will be provided in accordance with the above provisions, subject to approval
by the project-initiating authority.

For vertical research projects transferred out of the university, any unused matching
funds will be fully reclaimed and reallocated under the coordination of the Office of Research
and Sponsored Programs.

Article 8 Project funds must be strictly used in accordance with the approved budget.
Any necessary adjustments must be submitted for approval in compliance with relevant
regulations. The Principal Investigator shall plan expenditures reasonably based on the project
budget and progress, ensuring that funds are used exclusively for project purposes. General
office equipment, office supplies, and membership fees for academic societies or associations
(unless explicitly included in the approved contract budget) are not eligible for reimbursement.

Article 9 Research project funds shall be used for reasonable expenses directly related
to the project’s research activities, which are categorized into direct costs and indirect costs.

Direct Costs refer to expenses incurred directly related to the research and development
process of the project.

Natural Science Projects Direct Costs include:

1. General Expenses: These refer to expenses related to the procurement, transportation,
handling, and organization of various materials and consumables used in the project. This also
includes costs for testing, processing, fuel and power, publication/literature/information
dissemination/intellectual property matters, conference/travel/international collaboration and

exchange, as well as other related expenditures.
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2. Labor Fees: These refer to labor costs paid to students currently enrolled,
postdoctoral fellows, visiting scholars, research staff, and scientific assistants involved in the
project, as well as fees for temporarily hired consulting experts.

3. Equipment Fees: These refer to expenses for the purchase or trial production of
specialized instruments and equipment, upgrading or modifying existing instruments and
equipment, and leasing instruments and equipment from external units. Equipment purchases
shall be strictly controlled, and there shall be encouragement for the use of shared resources,
independent development, leasing of specialized equipment, and upgrading existing
instruments and equipment to avoid duplicate purchases. In principle, office-use equipment
expenses for natural science projects can only be supported by the university-level research
start-up funds, unless otherwise stipulated in the project contract.

Humanities and Social Science Projects Direct Costs include:

1. General Expenses: These include costs for purchasing books, collecting materials,
photocopying, literature retrieval, data collection, translation, printing and publishing, as well
as expenses for conferences/travel/international collaboration and exchange, and other related
expenditures.

2. Labor Fees: These refer to labor costs paid to students currently enrolled,
postdoctoral fellows, visiting scholars, research staff, and scientific assistants involved in the
project, as well as fees for temporarily hired consulting experts.

3. Equipment Fees: These refer to costs for purchasing equipment and consumables,
upgrading and maintaining existing equipment, as well as leasing equipment from external

organizations. Equipment purchases shall be strictly controlled, and the use of shared resources,
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leasing, and upgrading existing equipment shall be encouraged.

For research personnel employed under labor dispatch or short-term labor contracts for
research projects, their salary and social insurance related to the labor contract can be listed
under labor fees. The project shall not pay additional labor fees related to the project to these
personnel. However, incentive for team members based on their contributions, determined after
the project completion, are not subject to this restriction. The labor fee expenditure standards
for project-employed personnel may refer to the average wage level of scientific research
professionals in Wenzhou, with the budgeted labor fees within the project determined
according to the scope of the work assigned in the project. Social insurance contributions,
housing provident fund, and other similar subsidies paid by the unit on behalf of the personnel
shall be included under the labor fee category. The labor fees paid to students currently enrolled
can be executed according to the relevant standards for work-study programs set by the
university.

The expenditure standards for consulting fees for external experts shall be implemented
in accordance with the University’s relevant standards for labor remuneration. Fees paid to
temporarily hired consulting experts shall not be paid to those involved in the research and
management of the project or related topics. Such management shall follow the national
regulations.

The academic travel standards for faculty, staff, and students shall be in accordance
with the university’s relevant regulations. For matching funds, in principle, the expenses for
meetings, travel, and international cooperation/exchange for natural science projects shall not

exceed 50% of the project’s direct costs, and for social science projects, such expenses shall
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not exceed 60% of the project’s direct costs.

Article 10 Indirect costs refer to the related expenses that cannot be listed under direct
costs in the course of organizing and implementing the project. Indirect costs mainly include
project management fees charged by the university and incentive for the project team. The
project management fee is mainly used to compensate the university for the use of existing
instruments and equipment, facilities (such as rooms), as well as the cost of utilities (water,
electricity, gas, heating) and the provision of relevant management and services for the project.
The incentive is used to reward individual team members (including those employed through
labor dispatch) for their work upon the completion of the project.

Article 11 Indirect costs are subject to a ceiling control. For vertical research projects
at national, provincial, or municipal level, indirect costs shall be allocated in accordance with
the relevant regulations of the project’s supervising organizations and departments. In the
absence of specific regulations, indirect costs are determined based on a certain proportion of
the project’s direct costs, excluding equipment procurement expenses. The specific percentage
breakdown is as follows:

1. For the portion of up to 2 million RMB, the rate is 25%;

2. For the portion exceeding 2 million RMB but not exceeding 5 million yuan, the rate
is 20%;

3. For the portion exceeding 5 million RMB, the rate is 15%.

For municipal soft science, social science, and software vertical research projects,
indirect costs are calculated at 30% of the total project costs.

Article 12 If there are new regulations regarding the scope, budget preparation, or
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budget adjustment authority for direct and indirect costs set by the national, provincial, or
municipal governments, these regulations shall be followed.

Article 13 If a research project does not include indirect costs but specifies an allowable
amount for management fees, such expenses shall be deducted accordingly. In the absence of
a specified amount, management fees shall generally be deducted at a rate of 5% of the total
project funding for vertical research projects, and 8% for horizontal research projects. All
management fees shall be incorporated into the university’s overall budget and managed in a
centralized manner.

Matching funds do not have an indirect cost category, nor do they have a management
fee or incentive expenditure.

Incentive expenditures, in principle, may only be paid after the project has been
completed and accepted. The principal investigator shall allocate the incentive based on the
actual contributions of team members, and the allocation details must be submitted to the Office
of Research and Sponsored Programs for review.

Article 14 Any purchases of goods using research project funds must follow the
university’s procurement regulations. Assets purchased using research project funds belong to
the university and must be managed in accordance with the university’s asset management
regulations.

Article 15 Labor fees, consulting fees, and incentive are subject to individual income
tax in accordance with the law.

Article 16 If a research project fails to follow the required procedures, does not submit

progress reports on time, or does not apply for project completion and acceptance, or if any
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actions are found to violate national laws, regulations, or university rules, or otherwise harm
the university’s reputation, the use of project funds shall be suspended.

Article 17 It is prohibited to use research project funds to pay for expenses related to
tourism, entertainment, or other activities not related to the project’s research and development.
It is also prohibited to use research project funds for paying fines, penalties, late fees, donations,
sponsorships, investments, or any form of disguised bonuses, welfare, or other expenditures
prohibited by the national and relevant departments.

Article 18 It is prohibited to use research project funds to cover costs that shall be borne
by individuals. It is also forbidden to fraudulently misappropriate funds by using false receipts
or falsely reporting or claiming labor fees or expert consulting fees. Fabricating contracts or
personnel lists for the purpose of falsely claiming such fees is strictly forbidden.
Misappropriation of testing or laboratory processing fees through fabricated service items or
by inflating cost standards is not allowed. Arbitrary adjustments to accounts, unauthorized
changes to expenditure records, or improper alternations to accounting vouchers are also
strictly prohibited.

Chapter 111 Budget Adjustment Management

Article 19 Budget adjustments for research funds refer to situations where, during the
implementation of a research project, the project team finds that the original budget cannot
meet the actual needs of the project. In such cases, budget adjustments shall be made within
the framework of relevant policies of the project’s supervising department.

Article 20 If any adjustment is needed to the equipment budget within the direct costs,

the Principal Investigator must submit a request to the Office of Research and Sponsored
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Programs. The Office will review the request in coordination with the Principal Investigator’s
respective college (department), taking into account the current availability of equipment and
the actual needs of the research project. For adjustments to labor fees or business expenses, the
principal investigator shall propose an adjustment plan based on actual needs and make
adjustments independently. The adjustment plan must be submitted to the Office of Research
and Sponsored Programs for record-keeping and implementation. The project team shall retain
all materials related to budget adjustment applications and approvals for future reference in
project fund settlement, audits, and inspections.

Article 21 Unless otherwise specified by higher-level documents, the total amount of
indirect cost budgets cannot be increased. If there is a need to reduce the indirect cost budget,
the principal investigator must submit an application. After approval from the relevant college
(department) and the Office of Research and Sponsored Programs, the funds may be reallocated
to direct costs.

Chapter IV Project Fund Final Settlement

Article 22 When a research project is approaching completion, and the project initiation
unit requires the submission of a final financial settlement for the project, the principal
investigator shall prepare the financial final accounts in accordance with the relevant
requirements. After being verified by the Office of Research and Sponsored Programs, the
Office of Finance, and the auditing department, the accounts shall be submitted to the project
initiation authority. For projects that require an audit by an accounting firm, the principal
investigator must follow the relevant procedures and arrange for the audit by an accounting

firm recognized by the project management department.
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Article 23 The remaining funds of vertical research projects shall be managed in
accordance with relevant national financial regulations and guidelines for the management of
surplus funds. During the course of a vertical research project, any surplus funds can be carried
over to the following year for continued use. Once the project has achieved its objectives and
passed the project completion review, the remaining funds shall be allocated for use by the
project team in accordance with regulations, to be spent within two years after the project
completion. These funds shall be used as the direct costs of subsequent research of the project.
If the remaining funds are not fully used within two years after project completion, a new direct
cost budget must be formulated and carried over to an ongoing vertical project within the
current plan for further use. In this case, the original project’s remaining funds shall be frozen.
For projects that fail to pass the project completion review, the remaining funds shall be handled
according to national regulations.

The Office of Research and Sponsored Programs shall conduct project completion
review for horizontal research projects. The remaining funds of horizontal research projects
can be used by the project team for subsequent research activities. If the remaining funds are
not used within two years after the project completion, the university shall allocate them
according to regulations for direct research expenses. For university-level research projects,
after the project completion and project completion review, any remaining funds shall be
returned to the university and reallocated for university management purposes.

Matching funds must be fully utilized within one year after the project has been
officially concluded. Any unused matching funds will be reallocated by the university in

accordance with relevant regulations.
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Article 24 For projects that fail to complete the acceptance review, have been
terminated, or have been canceled, any surplus research funds shall be recovered by the
university. For projects with serious violations of funding usage regulations, the project funds
shall be reclaimed.

Article 25 If the principal investigator leaves their position, and if their vertical research
projects or horizontal research projects cannot be transferred, any remaining research funds
shall be managed by the university in accordance with relevant regulations and the terms of the
entrusted contracts. For matching funds, any remaining parts shall be recovered by the
university.

Chapter V Performance Management and Supervision

Article 26 The Office of Research and Sponsored Programs and the Office of Finance
shall strengthen performance management, guide the allocation of research resources toward
outstanding individuals and teams, and improve the efficiency of research fund usage. The
Office of Audit shall supervise and manage the project fund usage according to regulations and,
as needed, conduct performance evaluations.

Article 27 Unless otherwise stipulated by law, all instruments, equipment, and fixed
assets purchased with all kinds of research project funds shall follow the specific management
regulations of the university. If instruments or equipment are to be used off-campus, they must
be managed according to relevant regulations.

Article 28 The responsible units and principal investigators must manage and use
project funds in accordance with laws and regulations, and they must not engage in the

following behaviors:
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1. Fabricating or falsely reporting project budgets;

2. Failing to conduct separate accounting for project funds;

3. Charging expenses unrelated to the project tasks;

4. Failing to implement or adjust budgets according to regulations, and illegally
transferring research funds to affiliated individuals or entities for improper gain;

5. Misappropriating research funds under the guise of collaboration or partnership;

6. Illegally obtaining research funds through forged invoices, falsified personnel lists,
fabricated project items or contracts/agreements, fictitious testing services, or forged signatures;

7. lllegally disbursing labor or consulting fees to family members or relatives not
involved in the project;

8. Claiming student labor fees under false pretenses or reclaiming such fees from
students;

9. Submitting false travel or conference reimbursement claims by fabricating activities,
travel purposes, number of days, or participants;

10. Organizing banquets, travel, entertainment, fitness, or similar activities under the
pretext of academic meetings;

11. Reimbursing travel or meeting expenses that have already been covered by other
organizations;

12. Withholding, misusing, or diverting project funds;

13. Maintaining off-the-books accounts, arbitrarily altering accounting records or
vouchers, or providing false financial documents;

14. Charging unrelated personal or non-project expenses to research funds, including
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but not limited to personal living expenses, training, gifts, tobacco and alcohol, local specialties,
souvenirs, fines, donations, sponsorships, investments, compensation, penalties, or late fees;

15. Any other actions that seek personal gain through improper use of research funds
or that violate national, ministerial, or university financial regulations.

The principal investigator’s use of project funds must be subject to supervision and
inspection by relevant departments. Any breach of trust by project units or researchers in the
management and use of project funds shall be included in their credit records. Serious breaches
of trust will result in accountability and penalties.

Article 29 Any violation of this regulation regarding the use of research funds will
result in disciplinary and legal actions by the university. Depending on the severity of the
situation, penalties may include recovery of funds, warning interviews, public criticism, or
orders for rectification within a specified period. If disciplinary or legal violations are suspected,
the case will be referred to the disciplinary inspection, supervisory, or judicial departments for
further processing.

Chapter VI Supplementary Provisions

Article 30 Funds for research platforms at national, provincial, or municipal level shall
be managed in accordance with the relevant regulations issued by the supervising authorities.
In the absence of such regulations, this policy shall apply by reference.

For all types of research projects and platforms established by the university, fund
management shall be carried out in accordance with this policy.

Article 31 During the implementation of this Regulation, if the relevant national,

provincial and municipal policy documents are updated, the latest policy and regulation shall
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be automatically applied in the implementation of this Regulation. The funding allocated for
lump-sum budget projects by the approval authority shall be managed and implemented in
accordance with the relevant guidelines issued by the approval authority.

Article 32 This Regulation shall take effect from the date of its issuance. Any existing
university policies or regulations that conflict with this Regulation shall be superseded by this
Regulation. The previous version of the Wenzhou-Kean University Regulations on Research
Fund Management (2023 Revised Edition) (WKU DaFa [2023] No. 36) is hereby repealed.

Article 33 The Office of Research and Sponsored Programs and the Office of Finance

are responsible for the interpretation of this Regulation.
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