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Application Form For Course Repeat

(Only applicable when the earned grade is not F, D, C, or C+, or when the course is repeated more than once.)

Fill out the form in English. Return the approved form to the Office of the Registrar via email at courserepeat@wku.edu.cn.
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I understand and will comply with the instructions on page two of this form.
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This approval confirms that the student may join the requested course section if it is full or
if instructor consent is required due to requisites or restrictions. This approval is
conditional upon the approval of the Dean of the course college, and the final approval of

. . the Dean of the college housing the student’s major, who is the ultimate approver of the
ERZ IR course repeat.
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This approval is required for the student to repeat the course. Without this signature, the
student cannot enroll in any section of the course.
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This approval confirms that the student may join the requested course section, including

cases where the student does not meet the requisites or restrictions, or when the section is
full. However, this approval is contingent upon prior approval from the section instructor
and is subject to the final approval of the Dean of the college housing the student’s major.
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Instructions

General Instructions:

1.

2.
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Applied course should not have time conflict with other registered courses.
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Please refer to the Academic Calendar on the WKU website for the last day to
add/drop courses.
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specified submission time will be rejected and will require re-submission.
Forms submitted within the appropriate time will be processed in the order
they are received by the Office of the Registrar.
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If additional information or corrections are required for processing, an email
will be sent to the student. Students must respond to these requests within seven
days. After seven days, the original form will expire, and the student must
submit a new form. A new form can only be submitted if the add/drop deadline
has not passed.

Additional Instructions for Course Repeat:

1.
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Undergraduate students may repeat a course once (resulting in a total of two
enrollments) if they received a grade of F, D, C, or C+ in the original attempt.
A second repeat of the same course is only permitted if both previous grades
were F, D, C, or C+, and the course repeat application form has been approved.
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Courses with grades of B- or higher may not be repeated unless specified in
official curriculum requirements.
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The Dean of the college where the student's major is housed has the authority to
approve additional course repeats only under limited, well-documented
extenuating circumstances. The Dean will confer with other interested parties
(e.g.- the Dean of the college in which the course is housed, Department Chairs
or Program Directors, etc.) when necessary to ensure the exception is in the
student's best interest and feasible from an enrollment standpoint.
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Graduate-level coursework cannot be repeated or recalculated even if it is
completed by an undergraduate student.
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