
关于科研项目数据采集费报销相关材料的通知

各位同事 ,

随着学校科研活动增加,关于数据采集费用的报销申请有较明显的增长,其

中部分业务涉及对自然人支付报酬,在报销材料的提交方面存在一些问题,影响

了报销人的体验。为了在确保费用报销符合财务规范的基础上更好地服务师生开

展科研,提高报销效率,财务部与科研办 (校地合作办)经调查研究,对数据采
集费报销要求予以明确,并通知如下:

一、定义

数据采集费:指在科研项目研究过程中发生的调查、问卷、访谈、数据购买、数
据分析及相应技术服务购买等支出的费用,归 类于项目直接费用中的业务费。

二、报销要求
(一 ) 科研项目负责人是科研经费使用的直接负责人,对经费使用的合规性、
合理性、真实性和相关性承担法律责任,并须遵守科研伦理道德和作风学风诚信

要求。
(二 ) 相关项目的预算应包含数据采集费用。
(三 ) 通过企业供应商采集数据的,应符合学校采购管理规定,并取得合规发
票。
(四 ) 向自然人采集数据并支付报酬或给予实物的,费用金额应合理适当,并
满足以下关于资料的要求:
1.一份关于本次数据采集概况的说明材料,包含采集时间、地点、方式、内容、

被采集人信∫急、、费用情况等要素。
2,以公对私转账形式支付劳务费的,提供收款人清单,含收款人姓名、证件号
{码、联系方式。              |
3,通过在线问卷平台发放在线红包的,应提供下列资料 :

1)红包充值记录;
2)红包设置页面截图,其中应开启领取红包实名验证功能,并确保设定答卷人
限领一次。(示例如下图 )
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姓名、问卷追溯码、日期、3)平 台系统导出的红包领取记录,内含微信名称、

参与凭证、金额等信息。(示例如下图 )
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4.向被采集人发放实物作为报酬的,应提供实物领取签收单,含领取人姓名、
领取数量、联系方式、手写签名等信息。

请特别注意,使用在线平台调研发放红包的数据采集业务仅在科研项目经费

予以报销,其他经费不予报销。

本通知发布以后执行的数据采集业务报销资料严格按照本通知所列要求进

行审核,请相关人员仔细阅读并 疑问请及时吃
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Notice On】Reilnbursement Requirements of Data CoⅡ ection Expenses fOr

Research PrOjects

Dcar all,

、Vith thc incrcasc of rcscarch activitics in thc univcrsity,thcrc has bccn a signiicant

increasc in reirnbursen1ent applications fOr data collcction cxpcnses, some of、 Ⅴhich

involvc paymcnts Of rcmuneration to natural pcrsons。 In order to bcttcr scrvc faculty,

staf and studcnts in conducting rcscarch and imprOvc rcirnburscmcnt cf1icicncy、 ⅤhⅡc

cns11ring co1upliancc、 Ⅴith financial rcgulatiOnss thc Of1icc of Financc and thc Offlce

of Rcscarch and Sponsored PrOgrams (Office of Governmcnt and Colmmunity

Otlt∞ach) havC conductcd an invcstigatiOn to cl丌 i灯 the ∞qui∞mcllts for
rcimbwsemcIlt of d狨 a collccu。 n cxpcn∞s and noti勹 as bllows∶

I。    Def1n"ion
Data Collcction Expcnscs re{lcr tO the expcnscs incurred during the research prOcess、

including surveys, questionnaircs, intcrvicws,data purchascss data analysis,and thc

purchase of corrcsponding tcchnical scrviccs→  、Ⅴhich arc catcgorizcd as Othcr cOsts

within thc di∞∝ co哎 s Oftllc pr(]Ⅰ ject。

II。     ReiⅡnbursement Requirements

2,1.Thc Principal Investig扯 Or/P⒛g⒙m Director of tlle Ⅱse"ch pr臼 e∝ is di￡ ctly

rcsponsiblc for the use of research Rlnds, and bears legal rcsponsibⅡ ity for thc

comphancc, reasOnableness, authenticity and rclevance of the usc of thc fLlnds, Thc

Principal Investigator/Program E)ircctor must adhcrc to thc cthical standards and

integrity requiremcnts of scicnti【 c rcscarch,

2.2。 The b11dgct ofthc rclcvant pr臼 CctS Shall includc data collccuon expCnses.

2.3.If d狨a is collcctcd by corporate supplies,Ⅱ  shall comp~with the unives⒒ y’ s

l丨

:){1t·ocurCmCnt rnanagement regulatiOns and cOmphantinvoices shall bc obtaincd,

2.4。 Whcn data is coⅡ cctcd froIu natural pcrsons,、Ⅴith paymcnt of rcmuncration Or

inccntivc of physical goods,thc anlount of fees shall bc reasonable and appropriate,

and rncct the follo、 ving rcquirc1ucnts,

2,4,1,  Thc dcscription of the data cOⅡ ection prOcess is required,including thc

tirne,  lOcation,  mcthod,  contcnt,  inflE)rmatiOn  of thc  individuals

(participants)involvcd,and thc flnancial arrangcmcnts,

2,4,2,  FOr thc paymcnt of labOr remuneration through pubhcˉ to-privatc 、virc

trans免r, a hst of payccs containing thc paycc’ s namc, idcntiflcatiOn

nu1uber and contactinbrmation must bc providcd,

2,4,3,  For onhnc rcd cnvelopcs distributed thrOugh onⅡ ne questiOnnairc

platfOⅡns,thc follo、Ⅴing dOcumcnts shaⅡ bc prOvidcd∶

a,  Rccords Of rcd envclope recharges;

b.  Screenshots Of thc rcd cnvclopc settings pagc, Thc rcal-namc

vcriflcation fLlnction 仂r rccciving rcd cnvclopcs and cnsure that



respondents are hΠ1ited to one collcction pcr pcrsOn

activated(examplc as shown in the imagc bclow),

shall bc
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c。  Red envelope cOllcction rccOrds cxportcd firom thc plat1orl11’ s systeΠ l,

containing information such as participant’ s WcChat namesrcal namc,

questionnaire traceabⅡ ity code, datc, pa1ticipation vOucher and

amount of mOney of the rcd envelOpc (Cxamplc as sho、 Ⅴn in thc

image below).
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2,4,4, For compcnsation in thc1orⅡ 1of goodss a rcgistration tO∏ u of distribution

shall bc provideds including inforn1ation such as thc rccipicnt’ s namc、

quantity rcccivcd,contact inbrn1atiOn,and hand、 vritten signature。

Plcasc be noted that the data collectiOn involving thc distributiOn of red cnvelopcs via

onlinc pl狨、 nus is Only∞imbuⅡ able11∶ it·om∞ ∞ 盯 ch pr哟 C∝ hnds。 Othcr hnds盯 c nOt

cⅡ giblc fOr that kind Of rcirη burscmcnt,

A￡ter the issuancc Of this notice,the above requirements、 Vill bc carricd out strictly,

Please rcad it carcf1dly and con1ply accordingly.For any inquirics,plcasc cOnsult thc
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