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Notice on Reimbursement Requirements of Data Collection Expenses for
Research Projects

Dear all,

With the increase of research activities in the university, there has been a significant
increase in reimbursement applications for data collection expenses, some of which
involve payments of remuneration to natural persons. In order to better serve faculty,
staff and students in conducting research and improve reimbursement efficiency while
ensuring compliance with financial regulations, the Office of Finance and the Office
of Research and Sponsored Programs (Office of Government and Community
Outreach) have conducted an investigation to clarify the requirements for
reimbursement of data collection expenses and notify as follows:

L. Definition

Data Collection Expenses refer to the expenses incurred during the research process,
including surveys, questionnaires, interviews, data purchases, data analysis, and the
purchase of corresponding technical services, which are categorized as other costs
within the direct costs of the project.

IL. Reimbursement Requirements

2.1. The Principal Investigator/Program Director of the research project is directly
responsible for the use of research funds, and bears legal responsibility for the
compliance, reasonableness, authenticity and relevance of the use of the funds. The
Principal Investigator/Program Director must adhere to the ethical standards and
integrity requirements of scientific research.

2.2. The budget of the relevant projects shall include data collection expenses.

2.3. If data is collected by corporate suppliers, it shall comply with the University's
procurement management regulations and compliant inveices shall be obtained.

2.4. When data is collected from natural persons, with payment of remuneration or
incentive of physical goods, the amount of fees shall be reasonable and appropriate,
and meet the following requirements.

2.4.1.  The description of the data collection process is required, including the
time, location, method, content, information of the individuals
(participants) involved, and the financial arrangements.

2.4.2. For the payment of labor remuneration through public-to-private wire
transfer, a list of payees containing the payee’s name, identification
number and contact information must be provided.

2.4.3. For online red envelopes distributed through online questionnaire
platforms, the following documents shall be provided:

a. Records of red envelope recharges;
b. Screenshots of the red envelope settings page. The real-name
verification function for receiving red envelopes and ensure that



respondents are limited to one collection per person shall be
activated (example as shown in the image below).
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c. Red envelope collection records exported from the platform's system,
containing information such as participant’s WeChat name, real name,
questionnaire traceability code, date, participation voucher and
amount of money of the red envelope (example as shown in the
image below).
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2.4.4. For compensation in the form of goods, a registration form of distribution
shall be provided, including information such as the recipient's name,
quantity received, contact information, and handwritten signature.

Please be noted that the data collection involving the distribution of red envelopes via
online platforms is only reimbursable from research project funds. Other funds are not
eligible for that kind of reimbursement.

After the issuance of this notice, the above requirements will be carried out strictly.
Please read it carefully and comply accordingly. For any inquiries, please consult the



Office of Finance or the Office of Research and Sponsored Programs (Office of
Government and Community Outreach).
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