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Tutorial for Change of Major on ONCE
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Visit the official website of Wenzhou-Kean University, and click ‘My WKU’.
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On the ONCE Portal, click ‘More'.
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Choose ‘Application for Change of Major’ and read the pop-up 30-second rules carefully.
Please note: once submitted, the application form cannot be revoked.
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On the form, the following fields are required for you to fill in: Intended College, Intended
Major, and Reason. The other information is filled in by the system automatically. If any
information is wrong, please contact the Office of the Registrar. In the ‘Advisor’ field, fill in
your current advisor. If you are a freshman, you can leave this field empty since freshmen are
not assigned advisors before the free change of major ends. Once you confirm that everything
is correct, you can submit the form. Please note: once submitted, the application form cannot
be revoked.
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After submission, please wait patiently. The form will be reviewed by the current
college and the intended college, and then processed by the Office of the Registrar.



