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Wenzhou-Kean University

Regulations on Research Fund Management (2023 Revised Edition)

Chapter I General Principles

Article 1 This regulation is formulated to successfully manage the grants, and
improve the efficient expenditure of research grants, with the reference to the relevant
regulations and rules issued by national, provincial, and municipal funding agencies,
and taking into consideration the actual situation of the University.

Article 2 The research fund refers to research program grants with
Wenzhou-Kean University (WKU) as the host institution, including government
research program funds, entrusted research program funds, and University research
program funds.

2.1 Government Research Program Funds

The government research program funds refer to the regular or special national,
provincial, and municipal research program grants.

2.2 Entrusted Research Program Funds

Entrusted research program funds refer to external grants for all research
programs except government research program funds, including contract grants for
cooperative research programs, entrusted research programs, technical development
programs, technical consulting programs, technical services programs, and grants
from international funding agencies.

2.3 University Research Program Funds

The University research program funds refer to the internal grants from the
University, matching funds for government-funded research programs, and the grants
for self-finance research programs.

The standard of matching funds for national, provincial, and municipal-funded
research programs with WKU as the host institution is 80%, 50%, and 20%,

respectively. The amount of matching funds is determined and allocated according to
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the actual annual budget. The principal investigators/Project Directors (PIs/DlIs)
whose grants are transferred to the cooperating institution will not be awarded the
matching funds. In principle, the matching funds can only be expended for the direct
costs of research programs.

Article 3 The contract of an entrusted research project shall be managed by the
handling department, Office of Research and Sponsored Programs (Office of
Government and Community Relations) ORSP(OGCR), University Affairs, and
Financial Department (FD) according to their respective rights and responsibilities.
The contract should be signed by the legal representative of WKU or his/her
authorized consigner on behalf of WKU. Unauthorized departments, colleges, or
individuals are not entitled to sign the contract of an entrusted research program.

Article 4 All research grants with WKU as the host institution shall be the
income of the University, and overall managed by the Financial Department at WKU.
The expense is subject to relevant regulations and rules issued by both funding
agencies and the University.

Article 5 The PI/PD is the individual who has the responsibility for seeing that
the project is carried out as proposed. PI/PD is accountable for his/her grant’s fiscal
and program management, fulfillment of proposal goals, and preparation of pertinent
reports. The PD/PI must comply with the terms, conditions, and policies of both the
funding agencies and the University, including oversight of the budget, personnel
review, time and effort reporting, and timely submission of all reports.

Article 6 The ORSP(OGCR) and the FD at WKU shall be responsible for the
research fund management and supervision.

Chapter 11 Budget and Expenditure

Article 7 The government research program funds must be expended as approved
by the funding agencies. The entrusted research program funds must be expended as
approved by the contract signed by both parties. The internal research program funds

must be expended as approved by the ORSP(OGCR).
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The adjustment of the budget should be submitted for approval under relevant
regulations. PI/PDs are accountable for their grant’s fiscal and program management.
Funds shall not be used for fines, donations, sponsorships, investments, welfare and
other expenditures that have nothing to do with research programs.

Article 8 The research funds shall be expended reasonably, including direct costs
and indirect costs.

Direct costs include

8.1 Equipment fee refers to the cost for equipment and instruments procured,
updated and upgraded, or rent. Encourage to open and share, self-develop and rent
special equipment and instruments, as well as update and upgrade the equipment and
instruments, in order to prevent repeat orders.

8.2 Material fee refers to the cost of purchasing, transporting, loading and
unloading low-cost consumables such as raw materials and auxiliary materials.

8.3 Testing and processing fee refers to the cost for inspection, testing, assaying
and processing paid to the third party.

8.4 Fuel and power fee refers to the costs such as water, electricity, gas and fuel
incurred in the use of relevant instruments, equipment and devices.

8.5 Publication / documents / information dissemination / intellectual property
affairs fee refers to the cost for publication, documents or data, special software,
bibliography, professional communications, patent applications and other intellectual
property affairs.

8.6 Conference / travel / international cooperation and exchange fee refers to the
cost for conference, travel and international cooperation and exchange. The
conference fee refers to the cost for organizing research seminars, consultations and
other academic activities. The travel expense refers to the cost for experiments
(testing), investigations, field trips, and academic exchanges. The international
cooperation and exchange fee refers to the cost of experts working abroad and experts

from abroad, Hong Kong and Macao working in mainland China.

13



Faculty and staff, students must comply with Policy of Wenzhou-Kean University
on Travel Expenses. The transportation expense in the city can be either reimbursed
on the basis of the actual costs or calculated at per diem rate for domestic travel. In
case of actual costs, the invoices of the transportation expenses shall be submitted
together with all other documentation of the trip.

The international travel expenses include international transportation expenses,
transportation expenses between cities, lodging expenses, meal expenses, business
incidental expenses, and other expenses (visa fees, conference registration fees,
epidemic prevention expenses, etc.). The expenses shall follow the standard issued in
the relevant regulations on the University expenses for business trips abroad.

In principle, the budget for conference/travel/international cooperation and
exchange is up to 50% of the total amount for the university natural science research
programs, and 60% of the total amount for the university social science research
programs.

8.7 Labor service fee refers to the research stipend for research fellows, research
assistants, graduate students, post-doctors, visiting scholars, etc. who are not
employees of the University. The University research program researchers who are
employees at will, their contracted remuneration, and social security can be included
in the labor service fee without any additional labor fees related to the project but can
be rewarded according to their contribution after the project is completed. Team
member performance expenditure is not subject to this restriction. The standard of
labor service fee is subject to the local average salary of research and technical
personnel according to the workloads. The University research program funds do not
include the student research stipend.

The cost for the labor service of government-funded research programs must be
expended in accordance with the regulations of funding agencies. The cost for labor
service of entrusted research programs must be expended in accordance with the

contracts and budgets.
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8.8 The consulting fee refers to the cost of hiring consultants temporarily. The
consulting fee must not be paid to PI/DI and team members. The consulting fee must
be expended in accordance with the relevant University regulations.

8.9 Cooperation fee refers to the cost for research tasks entrusted by other
organizations, due to the limitation of technology, technics, equipment, etc.

8.10  Other fees refer to other related costs except for the fees abovementioned.
Other fees should be specified in the budget.

Article 9 Indirect costs refer to the relevant fees which are not included in the
direct costs. Indirect costs mainly include the cost of the program management by the
University and the performance reward. The cost for program management is mainly
expended to compensate for the current equipment and instruments, houses, water,
electricity, gas, and heating provided by the University for the research programs, and
the cost of providing related management and service. The performance rewards are
mainly for rewarding the individuals in the team based on their contribution to the
program (including contractors/employees-at-will).

Article 10 The total indirect cost is subject to be controlled. Indirect costs of
provincial and municipal government-funded research programs are the approved
budget of the direct costs deducting the costs of equipment instruments procured. The
specific ratio is as follows:

1. 25% of the portion which is no more than 2 million yuan;

2. 20% of the portion which exceeds 2 million yuan to 5 million yuan;

3. 15% of the portion which is more than 5 million yuan.

In terms of municipal government soft science, social science, and software
research programs, 30% of the total amount is regarded as indirect costs. The ratio of
national and provincial research projects is subject to the relevant regulations.

Article 11 The direct costs and indirect costs are subject to the new regulations
when the national, provincial, and municipal regulations on direct and indirect costs

are changed.
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Article 12 The performance reward of the government-funded research program
refers to indirect costs deducting the necessary cost for program management (which
is generally no more than 5% of the total amount, and overall managed by the
University).

The cost for managing an entrusted research program is 8% of the total amount,
which is overall managed by the University.

The University research program funds do not include indirect costs.

In principle, performance rewards can only be rewarded to the individuals based
on the contribution after the successful conclusion of the project, which is required to
be reported and approved by the ORSP(OGCR).

Article 13 The procurement procedure is subject to the relevant University
procurement regulations. Assets are all University property and are managed in
accordance with the relevant University regulations on fixed assets.

Article 14 The labor service fee, consulting fee, performance rewards, etc. should
be paid in accordance with the Individual Income Tax Law of the People's Republic
of China.

Article 15 The grants shall be suspended in the case of unsuccessful fulfillment
of the goal, or no timely submission of the progress report without approval from the
ORSP(OGCR), the concluding report in violation of national and University laws and
regulations, or actions affecting the reputation of the University.

Article 16 It is strictly forbidden to use the grants for any individual’s costs. It is
strictly forbidden to claim costs with fake receipts/invoices or fake labor service and
consulting payrolls.

Chapter 111 Funds and statement

Article 17 When the research project is concluded, the PI/DI must report all

grant-related issues to the ORSP(OGCR) and FD. In terms of the audit report, the

PI/DI shall issue a project audit report by an entrusted qualified agency
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Article 18 Within 2 years after the conclusion of the government-funded research
programs, the balance of the grants shall be overall managed by WKU for direct
research costs or comply with the terms, conditions, and policies of funding agencies.
After the conclusion of the entrusted the balance of the grants will be continued to be
used by the research team for the costs of the follow-up research. The balance of the
grants shall be overall managed by WKU for direct research costs two years after the
conclusion. After the conclusion of the University research programs, the balance of
the grants shall be overall managed by WKU for direct research costs.

Article 19 Failure to conclude the project or termination of the project, the
balance of the grants should be reclaimed to the funding agencies. All grants should
be reclaimed in the case of illegal funding use.

Article 20 Due to the PI/DI resignation, the balance of government research
program funds and entrusted research program funds that cannot be transferred shall
be overall managed by WKU for the direct research costs with reference to the
relevant regulations and entrusted contacts. The balance of the University research
program funds shall be reclaimed by the University.

Chapter IV Supplemental Article

Article 21 Other regulations that are inconsistent with Wenzhou-Kean University
Regulations on Fund Management (2021 Revised Edition), shall be subject to this one.
The original Wenzhou-Kean University Regulations on Funding for Research
Programs (2018 Revised Edition) should be repealed when the new regulations enter
into force.

Article 22 The regulations come into force upon promulgation; the ORSP(OGCR)

and the FD are responsible for the interpretation of the regulations.
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