
Chinese Visa (Residence Permit) Q&A 

1. What should I do with my current visa after I enter China? 

 

For people who enter China with work visa, you need transfer the work visa 

into residence permit within 30 days, since your work visa (Z visa) is only valid 

for 30 days. Your initial visa (work visa) grants you the right to enter China for a 

specific purpose, but expires after a month later. If you wish to stay longer in 

China, you will need to apply for a residence permit which works like a 

multiple-entry visa, allowing you to leave the country and return without an 

additional visa as long as the permit remains valid (even if your original visa has 

expired). 

For people who enter China with residence permit, you need renew it before it 

is expired.  

   

           (Work Visa)                          (Residence Permit) 

 

2. How can I transfer work visa into residence permit visa? Who should I ask 

for help? 

 

Xie Qi (Daisy), in Human Resources, will take care of your visa issues. You 

need prepare following application materials. 

1. The copy of your passport page, current visa page, and your latest entry stamp 

(or you can send clearly photocopy to Daisy’s email). 

2. Health Report. You need do the physical exam in local Health center (Daisy 

will arrange the physical exam time and send Chinese staff to go with you). 

3. Get a Foreign Expert Certificate (Daisy will help you to do this). 

4. Go to the Police Station to fill out some forms and hand in your passport 

(Daisy will arrange the time and take you to the police station). 

 

3. What about the visa of my family members since they need stay here with 

me? 

 

  If they just want a short stay (within their current visa valid date), they do not 

need do anything. 

If they want a long stay, they need also do the step 1-4 as you do. For children 

under 18 years old, they can skip the physical exam.  



Besides these, you need offer the marriage certificate (for spouse) or birth 

certification (for children) and its authentication version. You need bring both of 

them to Daisy ASAP (or send a scanned copy via email). Because these materials 

need be translated into Chinese in official translation association and it takes time. 

 

4. How can I renew my residence permit before it expires? 

 

  Please notice that you need prepare to renew your visa at least two weeks 

before your visa expires, because both you and Daisy need time to prepare all 

related paperwork, including the physical exam. 

  For people who are returning faculty of our school, you just need redo the step 

1 and 2 in Q2 (since the health report is only valid for 6 months). Then, renew 

your Foreign Expert Certificate. And your reappointment letter 

For the second year, police station will send staff to our school to help you 

renew your residence permit visa, which means you do not need go to the police 

station like the first time. The policeman will stay one or two days in our school 

only, so please DO renew your visa at that time. If you miss the chance, you may 

need go to the police station by yourself. 

For people who worked in China before (in other provinces), please prepare the 

cancelation letter of your previous Foreign Expert Certificate and the 

recommendation letter of your previous Chinese school. 

 

5. How long will it take after I hand in my passport in Police Station? Do I need 

go back to the Police Station to collect my passport? 

 

  From previous experiences, it takes around 5-7 work days for your passports 

back. Daisy will go to the Police Station to collect the passports for you, and you 

just need wait for her email notification and come to her office to take them. 

 

6. What is Daisy’s contact information? 

 

  Office: Training building A212  

(Office time 8:30 am - 11:30 am; 1:30 pm – 4:30 pm) 

  Phone: 55870194 

  Email: xieqi@wku.edu.cn 

 

 

 

 

 

             Wenzhou-Kean University 

                 Human Resources 

                                                         2016.08 

mailto:xieqi@wku.edu.cn

