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WENZHOU-KEAN UNIVERSITY

Job Description — Subject Specialist

Department: Library Report to: Library Director

Responsibilities:

1. Take the lead in the teaching of Library Information Literacy and consultation of
research support.

2. Take the lead as the subject liaison to the assigned College or teaching
departments. Organize and assign liaison tasks to Library colleagues.

3. Research, collect, and present learning materials, including open educational
resources and open access database, to the faculty, staff, and students via
workshops or online tutorials.

4. Provide training of Library Information Literacy teaching and research to Library
colleagues.

5. Other assigned duties as needed.

Required Qualification:

1. Master’s degree or above.

2. CET6 score 520 (TOEFL 90 / IELTS 6.5 or above), excellent communication in both
oral and written English.

3. Demonstrated commitments to professionalism, work ethics, and coachability.

4. Working or practical knowledge of MS Office Suite and related teaching
technologies, including but not limited to data visualization tools, tutorial
recording tools, and statistical software.

Preferred Qualification:

1. Master of Library Science, Information Science, or with related backgrounds of
Business, Science, Social Science, and/or Architecture and Design.

2. Master’s degree from American Library Associate accredited library science
programs.

3. Successful publications and presentations of research outcomes.

4. Experience and proficiency with discipline-focus database and scholarly
resources.

5. With overseas education background or abroad working experience.





